UBND THANH PHO VINH CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG TH HONG SON Doc lap - Tu do - Hanh phiic
S0: 101  /KH-THHS Vinh, ngay 19 thang 09 nam 2024
KE HOACH

Trién khai cong tic ban tri nim hoc 2024 — 2025

Cin ct Diéu 18 Truong Tiéu hoc ban hanh kém theo Thang tu s6 28/2020/TT-
BGDDT ngay 04 thang 9 nam 2020 cua Bo6 GD&DT quy dinh nhiém vy va quyén
han cua Hiéu truong;

Can cit Nghi dinh s 15/2018/ND-CP ngay 02/02/2018 Quy dinh chi tiét thi
hanh mot sé diéu caa Luat an toan thuc pham:

Can ctr Quyét dinh s6 1246/QD-BYT ngay 31/3/2017 vé viéc ban hanh
“Hudng dan thuc hién ché do kiém thyc ba bude va luu mau thie an dbi véi co so
kinh doanh dich vu dn udng”;

Can ctr Nghi quyét so6 15/NQ-HPND ngay 14/7/2022 cta Hoi dong nhan dan
tinh Nghé An quy dinh miic thu téi da cac khoan thu dich vu phuc vy, hd tro hoat
dong gi4o duc cua nha trudng ddi véi co s gido duc cong lap; mac thu dich vu tuyén
sinh céc cap hoc trén dia ban Tinh Nghé An;

Thuc hién cong vin s6 1966 /SGD&PT - KHTC, ngay 05 thang 9 nam 2024
V/v huéng dan cong tac quan ly thu, chi nim hoc 2024 - 2025 tai cac co s& gido duc
cong lap trén dia ban tinh Nghé An;

Can ct tinh hinh thyc té vé diéu kién CSVC nha truong va nhu cau cla phu
huynh hoc sinh;

Truong Tiéu hoc Hong Son x4y dung ké hoach thuc hién cong tac ban tra cho
hoc sinh nam hoc 2024- 2025 nhu sau:

I. MUC PICH, YEU CAU

- T6 chirc cho HS an nghi trua tai truong phuc vu nhu ciu ty nguyén cia phu
huynh hoc sinh, tao diéu kién cho phy huynh hoc sinh yén tim cong tac.

- Hop ddng véi cac nha thau cung cip cac loai thuc pham cho hoc sinh dam
bao vé sinh an toan thyc pham, c6 du gidy to chimg minh ngudn gdc xut xt cia
thie pham.

- Chi dao Ban chi dao cong tac ban tra va T6 Bép xay dung thuc don phong
phu, da dang, dam bao du chat, du luong va thuong xuyén doi moén phu hop véi hoc
sinh.

- Tao thoi quen sinh hoat tap thé va né nép cho hoc sinh. Rén théi quen an
ubng, nghi ngoi dung gid va ¥ thic gitt vé sinh cho cac em.
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- Pam bdo stic khoé, an toan cho hoc sinh trong qua trinh hoc tap tai truong.

- Thue hién nghiém tac Quyét dinh s61246/QD8-BYT ngay 31/3/2017 ctia Bo
Y té vé viéc ban hanh “Hudng dan thuc hién ché do kiém thuc ba bude va luu mau
thtrc an ddi véi co s& kinh doanh dich vu an uéng”.

I1. PAC PIEM TINH HINH

1. Quy mo trwong, 16p, hoc sinh, ddi ngii

- Tong s6 16p 23. S6 HS toan truong 901

- S6 16p hoc 2 budi/ngay: 23/23 16p dat 100%.

- S6 lugng HS dang ki an ban tra ddu nam 2024- 2025: 862 em. Cu thé

Si s6 S6 HS diang ki ban tra | Ghi chd
Khéi 1 174 171
Khoi 2 205 199
Khdi 3 178 173
Khoi 4 177 158
Khéi 5 167 161
Tong 901 862

- Poi ngii: Tong s6 CBGV, NV: 48. Trong d6 Q.li: 2; GV vin hoa 24, GV
ning khiéu, tiéng anh: 8; nhén vién: 3; Nhan vién bép, lao cong, phuc vu 11 ngudi.

2. Thuan lgi, kho khan:

2.1 Thuan lgi:

- Truong luén nhan duoce su chi dao sat sao ctia Phong giao duc dao tao Tp Vinhva
Dang uy - UBND - H)1 dong nhan dan phuong Hong Son vé cong tac ban tra.

- Tap thé can bd gido vién nhan vién nha truong c6 y thirc trach nhiém cao
trong cong tac phuc vu ban trd, yéu nghé, mén tré, co6 tam huyet vai nghé, co ki nang
quan li, cham séc hoc sinh ban tra. Nhan vién T6 nha bép stc khoé dam bao, co day
du chirng chi nau an, dugc trang bi day du 4o quan, do6 dung bao ho lao dong.

- S6 hoc sinh ¢6 nhu cau an ban tra tai truong ngay cang cao.

- Ban dai dién cha me hoc sinh ngay cang nhan thtrc day du vé gido duc tiéu
hoc vé nhu cau dinh dudng ctia hoc sinh ti€u hoc nén da c¢6 nhitng ung hg, dong gop
tich cuc, cu thé hon vé co s vat chat cho nha truong.

- Tram y t& phuong quan tim cham soc, kham sirc khoé cho tat ca hoc sinh
(kham tong quat dinh ky 1 nam it nhat 1a 1 1an).

- Nha truong dugc Trung tdm y té thanh phd Vinh hang nim kiém tra ATTP
va dugc cap gidy chimg nhan bép an dat ti€u chuan vé sinh ATTP.

- Co sG vat chét clia nha truong dam bao du diéu kién phuc vu nhu cAu an ban tr(
cua hoc sinh trong truong. Cu thé:
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+ Tong s6 phong hoc: 23, di 1 phong hoc/16p. Hoc sinh an, ngu tai cac phong
hoc ¢6 cac trang thiét bi phuc vu ban trii nhu tu dung chan géi, gia treo khan, ban
hoc ¢ ban 1¢ 14t ra dé lam phan ngu, diéu hoa, quat dién...

+ Nha truong c6 khu vuce bép duoc trang bi kha day du cac thiét bi, dd dung,
dung cu thiét yéu dap ung duogc viée ché bién thirc an phuc vu cong tac ban tra. Khu
so ché thirc an rong khoang 70 m?, ¢ hé thong nudc may sach s& va hé thdng thoat
nude rat tot; Khu bép nu rong khoang 50 m?, duoc trang bi day du d6 dung ban tra
nhu t0 ndu com, may sdy bat, hé théng bép ga, xoong ndi chao, khay dung com,
dung thirc dn chil yéu lam bang vat liéu I ndc, khong hoen ri, sach s&.; Khu vyc chia
thire dn chin rong khoang 60 m?, thoang mat dam bao anh sang, duoc sip xép gon
gang ngin nip. Ngoai ra trudng con co nha kho rong khoang 20 m?, thoadng mét,
duoc vé sinh sach s& dé luu trir cac loai thuc phém khoé phuc vu viéc ché bién thirc
an hang ngay.

+ Nha truong da hop dong voi Cong ty Hai Ha lap dat hé théng nudc udng
tinh khiét doc hang lang cac ddy phong hoc dam bao vé sinh.

+ Hé thong nha vé sinh v6i tong cong 12 phong rai déu cudi cac diy phong
hoc mdi tﬁng, thuong xuyén dugce vé sinh sach s€, dam bao dap tng tdt nhu cau vé
sinh trudc khi an va sau khi ngu ddy cua hoc sinh.

+ Ngoai ra nha trudng con lap dat hé thdng camera & khu vuc bép dé giam
sat quy trinh ché bién thirc 4n, ddm bao an toan vé sinh thuc pham.

- Thudng ki vao cudi nam hoc nha truong ludn tién hanh kiém ke, ra soat lai
toan bd tai san, dd dung ban tra dé xay dung ké hoach mua sim, bd sung, stra chira
cac d6 dung da hu hong chuan bj cho ndm hoc méi.

2.2. Kho khan

- Di¢n tich khudn vién truong chat hep nén khong c¢6 khu vuc nha an riéng, ma
hoc sinh phai an, ngu tai cac phong hoc.

- Si s6 hoc sinh dang ki 4n, ngti ban tra & cac 16p dong. Mot s6 16p phai ké thém
phéan ngu phia trén buc giang.

I11. CHI TIEU

- Phan dau nang ti 1& hoc sinh dang ki n ban tra dat 95% (855 em):

- 100% HS in ban tra duoc chiam soc tot; an, nghi, ngti dung quy dinh, dam
bao strc khoe va an toan sinh hoat.

- Thuc hién ddm bao VSATTP khong dé xay ra tinh trang ngo doc thuc phém.

IV. KE HOACH THUC HIEN

1. Huy dong hoc sinh ban tru:

- Tham mu'u,véri cap ty Pang, chinh quyén dia phuong vé chu truong to chirc
ban tr va xin y kién chi dao.

- Vé d6i tuong ban tra: hoc sinh tir 16p 1 dén 16p 5 dang theo hoc tai truong.

- T6 chitc cho CMHS ding ky cho HS dn bén trd trén tinh than tu nguyén.
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- Hop cha me hoc sinh thong bao ké hoach t chirc ban tra, cach thirc t6 chc,
cong tac quan li chi dao, cong tadc phuc vu; Néu nhiing thuén 191 va kho khan trong
viée to chirc; thoa thuan, théng nhat cac cong viéc nhu mirc in, mic chi tra cong tac
quan li, phuc vu.

2. Cong tac quan ly

- Ngay tir ddu nim hoc nha truong di c6 Thong bao sé6 /TB-THHS ngay
/8/2024 Thong bao moi thiu cac nha cung cp thuc pham.

- Nha trudong d3 tuyén chon va ki hop dong mua ban thuc phdm véi cac nha
cung cap dap mg day du céac tiéu chuan theo quy dinh cua cic van ban chi dao.

- Quan 1i si s6 HS an ban tra cua tung 16p. (Phu luc 1)

- Quan li chi - tiéu ban tra. (Bo phan ké toan)

- Quan li s6 lugng, chat lugng thyc pham va vé sinh an toan thuc pham.

- Quan li khau phan an cta HS.

- Quan tam chi dao nang cao chét luong phuc vu hoc sinh ban tri br?mg cach
kiém tra chit ch& vé ATTP va vé sinh ban tra, chat luong bita dn cua HS. Cong tac
chdm soc HS gi¢ an, ngu cia GV, NV cham s6c ban tru.

- Phén cong rd trach nhiém cua tung bo phan trong hoat dong thuc hién cong
tac ban tri cua nha truong. (Phu luc 2)

- Thuc hién dﬁy du cac loai ho so sb sach theo quy dinh, cap nhat thong tin
hang ngay.

2. Cong tac cham séc

- Thuc hién theo b thuc don mau chuong trinh “Bita &n hoc dudng”, trién
khai dén hoc sinh ndi dung “Ba phut thay d6i nhan thuc”.

- Tiép tuc t6 chuc cho hoc sinh ban tra dn theo quy trinh mot chidu va tu phuc
vu. Qua d6 gido duc ki ning sdng cho cac em théng qua viéc: xép hang, tir 14y thic
an, tu phan chia cac vat dung sau khi an.

3. Cong tac giam sat kiém tra

- Ban kiém tra cong tac ban tr thuc hién kiém tra thuong xuyén va dot XUAt.

- Giam sat viéc thuc hién dam bao cac quy trinh: (Phu luc 3, 4).

+ Giao nhan thuc pham: Thuce pham phai duoc ky cam két vdi nha cung cap,
rd ngudn gdc, khong sir dung thye pham 6i thiu, thuc pham da ché bién sin.

+ Ché bién thuc an: dung quy trinh bép 1 chiéu, khong dé dung cu ché bién
thirc an séng v6i dung cu ché bién thirc an chin, nhan vién ché bién phai st dung
ging tay, khau trang.
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+ Chia khau phan thirc dn: Chia dam bao du s6 luong, sau khi chia phai ¢6 nip
day khong dé thac an di dugc ché bién qua thoi gian quy dinh dé hoc sinh an. + GV,
NV cham soc ban tri thuc hién dung thoi gian quy dinh.

+ GV, NV cham s6c ban tru thuc hién dung thoi gian quy dinh.

+ Thye hién luu mau thire an dung quy trinh, da s6 luong.

- Thyc hién dam béo cac dicu kién vé sinh ATTP.

- Cong khai tai chinh va thyc don vd1 CMHS.

- Giao vién, nhan vién cham soc ban tra c6 ddy du gidy kham strc khoe va xac
nhan vé kién thitc ATTP. Thuc hién né nép cho hoc sinh an uéng lich su, van minh,
biét gitr trat ty va vé€ sinh sach s€ khi an nghi tai truong.

- Hop dot xuat khi c6 van dé€ vé ban tra

- Hop dinh ki 11an/thang vao cudi thang. Co danh gia cong tac ban tri cua
thang.

4. Cong tac luu trir
a. Luwu mAiu thic in

- Luu mau thirc an hang ngay dam bao theo quyét dinh s6 1246/QD-BYT ngay
31/3/2017 vé viéc ban hanh "huéng din thuc hién ché d6 kiém thuc ba budce va luu
mAu thire an ddi véi co s kinh doanh dich vu an udng" - Luu tai phong vy té, trong
thoi gian 24 tiéng.

b. Luu ho so

- S6 theo ddi HS an ban tra hang ngay.
- S6 tong hop HS an ban tri.

- S6 kiém thuc 3 budc.

- Thuc don ban tra.

- Bién ban giao nhan xuét an

- Bién ban ki€m tra viéc giao nhan thuc pham, ché bién, chia khau phan an
cho hoc sinh.

5. B tri noi hoc sinh in ban tra
- Hoc sinh an tai 16p hoc.
I1II. TO CHUC THU'C HIEN

1. Ban chi dao cong tac ban tra
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- Phéi hop véi Té truong To bép xay dung thuc don hang tuan, theo mua, theo
ngay cu thé. Pam bao mdi bita an c6 du dinh dudng, can ddi giita cac chat sinh ning
luong, ty 1¢ dam, chit béo dong vat va thuc vat...

- Cong khai thuc don an ban tra cua hoc sinh vao dAu tudn trén web, fb, zalo,
bang tin.. .,dé cac bo phan theo dbi va kiém tra. 7

- Kiém tra giam sat qua trinh nhap thuc pham....

- T6 chirc tuyén truyén, nang cao nhan thirc vé cong tic VSATTP dén
CBGVNYV truong vé "Phéap 1énh VSATTP”, “Luat An toan thuc phém” va cac van
ban hudng dan ctua Phong GD&PT, S0 GD&DT Nghé An va Y té.

* Phén cong truc hanh chinh ban tru cho tirng thanh vién trong BGH, VP

. Chirc vu THU GHI
STT HQ VA TEN ;
i 2 | 3| 4|5 | 6 | CHU

1 | Lai Thi Thai Ha HT X X

2 | bang Thuy Kién PHT X X

3 | Nguyén Thi Hing Nga | Thaquy | X

4 | Truong Thi Bé Y té X

5 |HO Thi Thu Uyén TPT X

6 | Phan Thi Thanh Quynh | K¢é toan X

2. Giao vién chi nhiém va Giao vién by mon

- GVCN dau nam hoc t6 chirc cho phu huynh dang ki tham gia ban tra cho
hoc sinh. Tong hop s6 liéu nap vé cho d/c Nga tong hop.

- GV day tiét 1 hing ngdy c6 nhiém vu lay s liéu bao an trong ngay nap vé
cho ddng chi Bé trudc 7h30.

- GVCN d6n déc cac em ndp tién an hang thang dung quy dinh

3. Gido vién truc trua

- C6 trach nhiém quan li hoc sinh trong khoang thoi gian cac em an trua va
nghi trua tai truong, kiém tra si s6 hoc sinh truéc khi an va trude khi ngii. Huéng
dan HS ngdi vao vi tri an, quan xuyén, dong vién HS an hét khau phan. Linh hoat to
chirc cac hoat dong giai tri cho hoc sinh: Poc truyén sach bao, ké chuyén, nghe
nhac...

- Nam bt s7 s, huong dan hoc sinh thuc hién mot sd nhiém vu tu phuc vu
trong bira an.

- Gi4o vién tryc ban tri xay dung né nép lich sy, vin minh trong in udng.

- Huéng din va cing hoc sinh thu gom xoong ndi, khay dung thirc an, thia
mudng. .. dua xudng khu vuc rira ctia nha bép.
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- Hang ngay vé sinh phong ban tra sach s&, hang tudn, hang thang vé sinh, giat
géi, chan, khan mat ...DPam bdo sach s€, gon gang, ngan nép.
- Sau khi nga day, GV huéng din va cing hoc sinh sip xép lai ban ghé, (phan
ngu) chan, géi, chinh dén trang phuc, dau toc trude khi chuan bi hoc budi Chié}l.
- Xin phép nghi, chi dugc phép nho nguoi khac truc gitp khi duoc sy dong y
cua BGH.

- Khong ro1 khéi phong tryc ban tra khi dang 1lam nhiém vy, khong ngu trong
gio trong ban tru.

- GV, nhén vién chim séc HS ban tra phai phdi hop véi gido vién cha nhiém,
CMHS dé giai quyét nhitng van dé xay ra d6i voi HS trong gio ban tra.

- Khi ¢6 hién tugng bat thuong, GV, NV truc c6 trach nhiém béo cao ngay
v6i BGH dé kip thoi co bién phap xu 1y.

- Phan cong truc trua cu thé 6 ting 16p. ( Phu luc 2)

4. Nhan vién Té Nha Bép

- Nhan vién niu an ban tra gdm 7 ddéng chi ( Phu luc 5)

- Tién hanh nhan thuc phém, so ché thuc phém va ché bién thuc phém theo
dung quy trinh, ddm bao vé sinh an toan thuc pham va theo ding thyc don cta nha
trudong cho hoc sinh ban tru, nau chin va chia khau phﬁn an theo dinh lugong, dam
bao an toan v¢é sinh thuc phém cho bira an.

- Chiu trach nhiém bao quan tai san, thuc hién cac quy dinh vé vé sinh an
toan thuc pham, lam tét cong tac vé sinh trong bép, vé sinh d6 dung an ban tra va
d6 rac thai dung noi quy dinh.

- Tham gia truc trua theo su phan cong cua BCD.

5. B phan tai vu:

- Can dbi thu chi theo ngay (dm duong khong qué 1 suat an: 20000 dong/ngay)

- Két hop v6i GVCN, cudi thang ghi thong bao thu chi tién an cua timg hoc
sinh, thu, vao danh sach vi¢c nop tién an cta hoc sinh trong thang vao dau thang,
viét phiéu thu, vao so... quyét toan bao cdo hiéu trudong (ngdy 10 thang lién ké)

- Cong khai tai chinh vao cubi thang voi phy huynh va Ban phu trach ban tra
(quyét toan thu va chi theo thang cu thé ro rang).

6. Hoc sinh tham gia béan tru:

- bi hoc chuyén can, nghiém tic thyc hién ndi quy gio hoc, gio sinh hoat ban
tra. Phai that tha, 18 phép, kinh trong thay, co gido va nguoi 16n tudi. Ton trong ban
bé, thuong yéu cac em nho, khong gy gb danh nhau.

- Lam tot cong tac vé sinh nhu: Rira tay bang xa phong trudc va sau khi di vé
sinh, trude khi an; it nhét phai an hét khau phé‘m an ctia minh; Gitr trat tu , khong noi
chuyén, cudi diia va 1am mat vé sinh khi an va khi ngu. Giir vé sinh phong an, phong



8
nga va vé sinh ca nhan sach s&, ngin nip. Bo rac dang noi quy dinh. Giir khoang
cach véi ban khi an ngu theo sy sap x€p cua ngudi cham séc.

- Bao vé tat ca cac tai san trong 10p, tai san ctia nha trudng, tai san c4 nhan va
tai san cua cac ban cung ban tra.

- Ty gidc sap xép gdi, chan gon gang va dé vao dung vi tri sau khi ngu day.

- Khoéng tu y di ra ngoai khu vuc nha trudng va phong khac choi trong gio an,
nghi trua. Néu muon ra ngoai phai xin phép va duoc su dong ¥ cua gido vién quan
ly.

Trén day 1a K& hoach trién khai cong tic ban trd nim hoc 2024-2025 cua
truong Tiéu hoc Hong Son. D& nghi tap thé can bo, gido vién, nhan vién nha trudng
thuc hién nghiém tuc.

Noi nhan: HIEU TRUONG

- PGD&DT (dé blc)
-BGH (dé t/h)

- C4c bo phan (dé t/h)
-Luu VT

Lai Thi Thai Ha
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BIEU KE HOACH TIEN PQ CU THE

Thang N§i dung cong viéc Nguwai thue hién II;E:;]::;%‘:E
- Mua sam, b sung, sua chira co s¢ vat chit - BCD ban tra -b/c HA HT
phuc vu ban tra. -Toan b NV To bép | - B/c Kién
- Don dep nha bép, phong hoc, vé sinh dd PHT
dung bén tra. -GVBT, NV LC
- Ky hop dong mua thye pham voicacnha | - b/c Ha Hi¢u truong | Dlc Ha HT
o cung cap, hop dong nhan vién t6 nha bép.
- Xay dung va duyét thuc don tuan. - BCD ban tru -b/c Ha HT
- Cho hoc sinh céc 16p dang ky an ban tra. | - GVCN cac lop
- Hop tb bén trdi thong qua du toan chi ban | - BCD ban trt
tra.
- Hop t0 cong tac ban tri: Phan cong nhiém | - T6 ban tra -b/c HA HT
vy, thong qua du toan chi va ké hoach thuc
hién.
- Tb chtrc can do, kiém tra strc khoe hoc -CBy & - B/c Kién
sinh dau nam dé 1am chuan danh gia chat PHT
lugng va theo gidi viéc tang, giam can cua
hoc sinh.
9 - Hudng dan hoc sinh cach vé sinh c4 nhan
sau khi an xong, sau khi ngu day. Hu6ng
dan hoc sinh cach dé giay, dép cho gon
gang.
- On dinh né nép an nga cho hoc sinh ban
tra.
- Kiém tra sd 71uc_)’ng ?/2‘1 chét luong lu’ong _BGH, CB y ¢, Thanh | B/c Ha HT
thuc, thuc pham; Kiém tra khau ché bién tra ND
thire an.; Kiém tra khau chia com.
- Kiém tra vé sinh an toan thyc pham. -CByté, TPT
- Cudi tuan V,S, co rira nha bép cung céac vat| - TS bép, LC _BJe Kien
dung trong bép. HP
- Thu tién 4n ban tra: tr ngay 5-15 hang - B/c Nga- Thu quy
thang.

- Hop quyét toan, rat kinh nghiém cudi
thang.

- BCD ban tra
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Thang N§i dung cong viéc Ngwoi thue hién 11;1211;11::213;)1
- Kiém tra so0 lugng va chat luong luong - BGH - b/c Kién
thue, thuc phém, ché bién thire an, khau chia
com, VSATTP va né nép an trua, phong ngl
cua HS.

10 | Thy tién an thang 10 ban tra: tir 1-10/10. | - B/c Nga- Thu quy - b/c Ha HT
- Cudi tudn VS, co rira nha bép cung cac vat - T6 bép -B/cHaHT
dung trong bép.

- Cudi thang giit vo goi - GV tryc trua 5

_ Pidu chinh thuc don - Ké toan, NV YT, d/¢ - P/e Kién
Minh bép, BGH

- Hop so két cong tac ban tra thang. -b/cKién

- Quyét toan bén tra - T4 bén trt -D/c HAHT
- BGH; KT; TQ; TTND

- Kiém tra so0 luong va chat lugng luong - Ban TTND D/c Kién

thuc, thuc phém

- Kiém tra khau ché bién thirc an. - BGH D/c Kién

- Kiém tra khau chia com. -CByté b/c Ha HT

11 |- Kiézm tra né nép‘én tI:LI'a D/c Ha HT
- Tiép tuc thu tién dau vao ban tra: tir 14 - GVCN + Thu quy
10/11. B/c Ha HT
- Kiém tra vé sinh an toan thuc pham. - CB yté
- Kiém tra né nép ngu trua cta hoc sinh - BVGH’ TPT P/c Kién
- Cudi tuan VS, co rira nha bép cung cac vat - 16 naw &n
dung trong bép. - D/c Kién
- Cudi thang giat vo gdi, chiéu, phoi rudt gbil GV truc trua PHT

- Quyét toan ban tru -KT+TQ -b/c HA HT
- Kiém tra s6 lugng va chat luong luong| - Ban TTND -b/c
thuc, thuc phém Kién
- Kiém tra khau ché bién thic an. - BGH - HP
- Kiém tra khéu chia com. -CByte
- Kiém tra né nép an trua l
- GVCN + Thu quy -D/c HA HT

12
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- Tiép tuc thu tién dau vao ban tra: tir 14

10/12. - CB yté

- Kiém tra vé sinh an toan thuc pham. - BGH, TPT

- Cudi tudn VS, co rira nha bép cung cac vat - To bép -P/c Kién
dung trong bép.

- T4 chttc cho hoc sinh tim hiéu vé vé sinh| - GV truc trua - KT +

an toan thuc phém (an sach, uéng sach, O TQq -P/c Ha HT
sach). - T6 ban tra

- Cubi thang gidt vo goi, chiéu, phoi rudt goi

- Quyét toan ban trii

- Kiém tra sd lugng va chat luong luong| - Ban TTND - B/c Kién
thuc, thuc phém - Kiém tra khau ché bién| - BGH

thire an. - Kiém tra khau chia com. - HP, CB,YT’ TPT

- Kiém tra né nép an trua -CByte - D/c Kién

- Tiép tyc thu tién diu vao ban tra: tir 1-10/1) - GVCN+ Thu quy -b/c Ha HT
- Kiém tra v¢ sinh an toan thuc pham. -CB yte

- kiém tra né nép ngu trua cua hoc sinh - BGH, TPT

- Cubi tudn VS, co rira nha bép cung cac vag - P/c Hang, nha bép

dung trong bép - GV trOng trua - B/c Kién

- Té chitc cho hoc sinh thi tim hiéu vé vé sinh ~ KT ¥ TQ* TTND

ring miéng. T6 ban tra -b/c HA HT
- Cudi thang giat vo gbi, chiéu, phoi rudt goi

- Quyét toan ban tri

- Kiém tra s6 lugng va chit luong luong - Ban TTND - b/c Kién
thuc, thuc phém - Kiém tra khau ché bién - BGH - HP

thire an. - Kiém tra khau chia com. -CByte

- Tiép tuc thu tién ban tra: tir 1-10/2. - GVCN + Thu quy -b/c HA HT
- Kiém tra vé sinh an toan thuc pham. - CB yté

- Kiém tra né nép ngu trua cta hoc sinh ) BS':’H,’ TPT - b/c Kién

- Cudi tuan VS, co rira nha bép cung cac vat| - 16 nau an

dung trong bép. - GV trong trua

- Cudi thang gidt vo gbi, chiéu, phoi rudt gdi ) K:I' +TQ+TTND

- Quyét toan ban tru - T0 ban trd -b/c HA HT

D/c Kién
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- Kiém tra s6 luong va chat luong luong| - Ban TTND -P/c HA HT
thue, thuc phém - Kiém tra khau ché bién| - BGH

thure an. -HP

immiin e oy
- Tiép tuc thu tién diu vao ban tri: ti 1-10/3| ~ GYCEN +Thu quy T

- Kiém tra vé sinh an toan thuc phém. -CByte

- Cudi tudn YS, co rira nha bép cung cac vay BGH. TPT

dunqg trong bep. o -1 5 ndu in

- T6 chuc c’ho hoc sinh tim hiéu vé mot so| _ GV trong trua

bénh cuia mat va -KT+TQ+TTND

- Cuo1 thang giat vo goi, chiéu, phoi rudt g61 T4 ban tra _P/c Ha HT
- Quy¢ét toan ban tra

- Kiém tra s6 luong va chat luong luong - Ban TTND, BGH - HP| B/c Kién
thuc, thuc phém - Kiém tra khau ché bién

thire an. - Kiém tra khau chia com.

- Té chirc cho hoc sinh tim hidu vé mot s6 - CB y t€ -DP/c HA HT
bénh ctia mit va cach phong chdng veo cot

song va cach song khoe dé phong bénh.

- Kiém tra né nép an, ngu trua. - b/c Kién

- Tiép tuc thu tién dau vao ban tra: tir 1-10/4| - GVCN + Thu quy

- Kiém tra vé sinh an toan thyc pham. -CByté

- Cubi tudn VS, co rira nha bép cling cac vat - TO ndu dn

dung trong bép. - b/c Ha HT
- Cudi thang giat vo gbi, chiéu, phoi rudt gbi| ~ GV trong trya - b/c Kién

- Quyét toan ban tri -KT+TQ+TIND

- Kiém tra s6 lugng va chat luong luong - Ban TTND - b/c Kién
thuc, thuc phélm; Kiém tra khau ché bién - BGH

thtrc an; Kiém tra khau chia com. -HP

- Kiém tra né nép an, ngu trua

- Tiép tuc thu tién dau vao ban tra: tir 1-10/5) - GVCN +Thu quy+ KT) - B/c HA HT

- Quyét toan, tong két cong tac ban tru.

- BCD, NV T4 bép
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- Kiém ké sa soat thiét bi, d6 dung ban tra
dé xay dung ké hoach mua sam, bé sung
cho nam hoc moi.

- Téng vé sinh toan bo do dung ban tru, cAt

do dung vao kho va niém phong.

- T6 ban tri

-bB/c HAO HT
- B/c Kién
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PHULUC1:

SO LUQNG HOQC SINH PANG Ki AN BAN TRU NAM HOQC 2024 — 2025

STT Khoi Lép S6 HS S6 HS BT | Ghichu

1 1A
35 34

2 1B
35 35

3 1 1C
34 34

4 1D
35 35

5 1E
35 33
Tong 5 174 171

6 2A
43 42

7 2B
43 41

8 2C
2 44 43

9 2D
38 38

10 2E
37 35
Tong 5 205 199

11 3A
43 42

12 3B
44 43

13 3 3C
45 45

14 3D
46 43
Tong 6 178 173

15 4A
36 32

16 4B
34 27

17 4 4C
34 31

18 4D
37 35

19 4E
36 33
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20 5A
42 41

21 5B
42 42

22 5C
5 41 37

23 5D
42 41
Toan trudng 23 903 862




PHU LUC 2:

16

PHAN CONG GIAO VIEN, NHAN VIEN THAM GIA
CHAM SOC HOC SINH BAN TRU NAM HOQC 2024 — 2025

STT Ho va tén C::fc Nhiém vu dwoec giao
1 | Pham Thi Thu Hién GV Truc trua lép 1A ca tuan
2 | Nguyén Thi Quynh GV | Tryc trualop 1B ca tuan
3 | Hoang Thi Thu Ha GV | Truc trualép 1C ca tudn
4 | Tran Thi Huong Sen GV | Truc trualép 1D ca tuan
5 | Lé Thi Ha Trang GV Tryc trua 16p 2A T2,T3,T5
6 | Lé Thi My Linh GV | Tryc trua lop 2B T2
7 | Tran Thi Son My GV | Tryc trua lép 2C T6
8 | Nguy Thi Uyén GV | Truc trualop 2D T3, T6
9 | Nguyén Thi Linh Chi GV | Tryc trua 16p 2E ca tuan
10 | T6 Thi Ngoc GV | Tryctrualop 3ATT2, TS
11 | Lé Thi Thuy GV | Tryc trua lop 3B ca tuan
12 | Phan Thi Thanh Vinh GV | Truc trua 16p 3C cé tuan
13 | Nguyén Thi Ngoc Ha GV | Truc trua lop 3D
14 | Pinh Thi Ngoc Anh GV | Truc trua lop 4A
15 | Nguyén Thi Hoa GV | Truc trua 16p 4B
16 | Lé Thi Thanh Long GV | Truc trua l6p 4C
17 | Luu Mai Yén GV | Tryc trua 16p 4D
18 | Pang Thi Tin GV | Truc trua lép 4E
19 | Lang Thi Thanh Huyén GV | Tryc trua lép 5A
20 |Lé ThiLy GV | Truc trua 16p 5B cé tudn
21 | Nguyén Thi Quy GV | Tryc trua lop 5C ca tuan
22 | Pham Thi Thu Hién GV | Truc trualép 5D T2, T3, T6
23 | Tran Thi Thuy GV | Tryctrualép 1E T2, T6
24 | Nguyén Thi Thao Nguyén | GV | Truc trua 16p 4E T5, T6
25 | Doan Thi Thu Héng GV | Tryc trua 16p 4C T5, 2A T6
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26 | Hoang Thi Thanh Huyén GV | Tryc trua 16p 4D T3,5D TS

27 | Luong Thi Minh NV | Truc trua 16p 5A T2, T6

28 | Nguyén Thi Hoa b NV | Truc trua 16p 2C T2, T3, T5

29 | Cao Thi Nhu NV | Tryc trua 16p 1E T3, T5; 3A T6
30 | Hd Thi Huong NV | Tryc trua 16p 3A T3; 4A T2, T5
31 | Trin Thi Phuong NV | Tryc trua 16p 2B T3, T5, T6

32 | Lé Thi Van NV | Tryc trua 16p 4B T2, T6

33 | Nguyén Thi Hang Nga NV | Truc trua 16p 3D T3, TS5, T6

34 | Nguyén Thi Thao Hién NV | Truc trua 16p 2D T2, TS
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PHU LUC3

QUY TRINH CHAM SOC AN BAN TRU NAM HOQC 2024 — 2025

1. Quy trinh cham séc ban tru:

CAC | THOI - THUC
BUGC| GIAN NOIDUNG HIEN
* Nhan thuwe pham: GV, NV
. - Yéu cau thuc pham tuoi ngon, du sd luong ghi trong| cham  soc
, Tt 6h00° , R ; e
Budce 1 dén 6h30° hoa don, ro ngay SX, han str dung. ’ ban tra,
- Thuc pham kho: di nhan mac, ngay san xuat, con han BGH
st dung.
* Kiém tra trudc khi ché bién thwe pham: NVY té,
Bude 2 T 8h00” | - Nhan vién ché bién c6 du mil, ging tay, khiu trang. | nha bép
dén 8h30’ | Dung cu ché bién sach s€, dung vi tri danh cho thuc
pham chin hoic séng
* Kiém tra truéc khi in: NV Y t,
- Kiém tra khu vyc chia va giao nhin thtc an. D6i | nha bép
Tir 10h20° | chiéu thuc don, sé luong thuc phdm chin. Panh gia
Buoc 3 dén dinh luong thirc 4n, cam quan vé mén in. Truong hop
10h30° | mén an c6 dau hiéu bat thuong hodc mui vi la phai bao
céo v6i Hiéu truong dé xu 1y kip thoi va ghi chép cu
thé.
- GV truc ban trti cho HS rtra tay trudce khi an, huéng| BGH truc,
dan HS ngdi diing vi tri tai ban. GV, NV
- NV nha bép, lao cong, bao vé€ giao com, canh tan noi cham soc
| 10n30 dén | PO CACIOP- o ban trd
Budc 4 11h30° + GV truc trua cung 1-2 HS nhan thirc an man, khay
an com va thia tai bép.
- Huéng dan HS thyc hién an, uéng dam bao vé sinh.
- Phuc vu HS #n ubng, dong vién HS an hét suat com.
- V¢ sinh phong an sach s¢€.
11h30° |- HS doc sach, bao BGH truc,
Buoc 5 dén | - Cham séc HS ngii ddm béo an toan va stic khoe cho| GV, NV
13h30° | HS. CS ban tru
- Chia bita phu ( néu c6) BGH truc,
13130° |~ Hét thoi gian nghi trua nhac nho HS xép ban, g6i, GY, ,NV
. % chin gon gang vao vi tri quy dinh, chinh d6n trang| cham soc
Budc 6 dén o , . 2 2 Lo s
13h40° phuc, dau toc trudc khi chuan bi buoi hoc. ban trd
- bam bao phong ban tru sach s€, gon gang sau gio ban
tra.




PHU LUC4

QUY TRINH GIAO NHAN THU'C PHAM VA KIEM THU'C 3 BUOC

Nguwoi
nhin Truwe
Th‘ . Ol * ° - 7
101 Quy Cong viéc Ngwm (hoac quan Ghi chu
gian | trinh giao . .
giam ly
sat)
Nhan thuc pham twoi | Cac nha | Theo lich Cac | Nha trudng phan
song: cung cap| phan d/c |cong cac d/c
- Kiém tra chiing loai, s6 cong truc | (BGH, ban
lugng va giay to di kém giamsat| quan | TTND, Ké to4n,
doi vo1 mo1 loai san nhan Iy |Vin thw, Dai
pham (chung nhan v¢ thue dien CMHYS)
A A A ’ hém )
Burse 1:| "EU0N £0¢; xuét x1.1”, hop p gidm st thuong
6h10 Kiém tra| d0ng mua ban, giay to| Xuyén,
R try:é’ci khac co lién quan). dot xuat
6h30 khiché | pinh gia tinh trang
bicn cam quan vé chét lugn
thirc an quanv o &
an toan thyc pham cua
timg loai thyc pham|
nhap vao (gdm mau sic,
mui vi, tinh nguyén ven)
- Ghi chép vao mau sb 1
- phu lyc 1 (s6 Kiém
thuc 3 budc)
- Kiém tra diéu kién vé| Nhan Nhan | Céc | Nha truong phan
sinh bép an tir thoi diém vienbep | vienyte| 4/c cong cac d/c
e 2| . g BGH, Truwon
Buoe 2: | 4t dAu so ché, ché bién trye | (BGH: 2
7h00 | Kidm tra ) S ) i ban TTND, Keé
. trong cho dén khi thirc an ché quan to4n, Vin thu,
10h00| qu trinh| bién xong ly
ché |- Panh gid cam quan
moén dn sau khi ché
bién:




20

Nguoi
\ e .. | nhan Truc
;l]“ll;(: tcl?llr?;\ Cong viéc 1\;%:(())’1 (l-l?.iflc quf.in Ghi cha
giam ly
sat)
bién Trong qua trinh ché Dai dién
thire an. | pi&n néu phat hién CMHS) giam
nguyén li¢u, thirc an sat thuong
6 biéu hién khac la xuyén, dot Xuét
(mau sdc, mui vi...) thi
kiém tra, danh gia,
loai bé thuc phém,
thirc an va ghi ro bién
phap xur 1y.
- Ghi chép ngay gio bat
dau va két thiic ché bién
tirng mon an.
- Céc thong tin kiém tra
trong qua trinh ché bién
thuc an dugc ghi vao
Mau s6 2 - Phu luc 1 (s6
Kiém thuc 3 budc)
- Kiém tra viéc chia| Nhan Nhan | Cac | Nha trudong phan
thire an, khu vye bay| VIENNha| vieny (€ | e | cong cac dic
thic an, dinh luong| P truc | (BGH, Truéng
.| thirc an trudc khi chia. quan | ban TTND, Ké
%' - Kiém tra cic moén an ly | toan, Vin thu,
10015 1 o trude| dbi chibu véi thye don Dai dién
khidn | piyq sin. CMHS) giam
- Kiém tra vé sinh bat, sat thuong

dia, dung cu an uong. -
béanh gid cam quan vé
cac mon an. Truong

xuyén, dot xuat




21

hop mén an ¢ dau hiéu
bat thuong hodac mui,
vi la thi phai c6 bién
phép xu 1y kip thoi va
ghi chép cu thé.

- Céc thong tin kiém
tra duoc ghi vao mau
s6 3 - Phu luc 1 (Sé
kiém thyc 3 budc)

M&i mén an dugc lay| Nhan Nhan
va luu vio dung cu luu| VIEN | vieny
10h Luu | miu rieng va duogc Nha bép
mau A x
30 thite &n n}em phong. Malf. du:c:)’c
lay trude khi bat dau
an.
B2 - Nhéan vién truc trua| Nhan GV,NV | Cac
\ an . . iA g ,
Tu _ nhan ban giao suat an| V1N chdm soc| d/c
120 . 3 , A A !
g’ va qua chiéu ( néu cd) Bep ban tru | trye
10h30 suat an , (theO 5
o theo si s6 cac 1op da han quan
cho dine k¢ P! ly
10h45 timg 16p ang ky. cong)
- GV nha truong quan GV,NV | Céc
ly HS bén tra tai 16p cham d/c
theo lich phan cong cua S‘?C ban | truc
BGH. tri (Eheo quan
o phan )
Tu | Quanly |- GV, NV quan Iy ban cong) ly
11h00 | 45 pan | trit c6 thé kién nghi, c6
I:> 4 y . \
12h00 tra y kién voi BGH nha

truong, (néu co bat
thuong xay ra) dé co
bién phap xu 1y kip
thoi.
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GV, NV truc ban trQ GV, NV
Tt | Chia chia qua chiéu cho hoc chim
13h30| blra dn | gjpp. soc ban
= | phu cho tra (theo
13h45 | hoc sinh phan
cong)
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PHU LUC 5:

DANH SACH NHAN VIEN TO NHA BEP

NAM HOQC 2024 — 2025

STT Ho va tén Chirc vu | Nhiém vu dwgce giao
1 | Lwong Thi Minh NV HDLD | Tb trudng
2 | Tran Thi Phuong NV HPLDP | Nhan vién
3 | Nguyén Thi Hoa NV HPLP | Nhanvién
4 | H6 Thi Huong NV HPLDP | Nhan vién
5 | Nguyén Thi Hong NV HPLP | Nhan vién
6 |Lé&ThiVan NV HDPLD | Nhéan vién
7 | Tran Thi Thanh Thuy NV HPLD | Nhan vién
8 | Nguyén Thi Nhu NV HDLD | Nhan vién
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PHU LUC 4: QUY TRINH PHOI HQP GIAM SAT
CUA BAN PAI DIEN CMHS TRONG CONG TAC BAN TRU
; THOI A
BUOC GIAN NOI DUNG

- Mbi lan tham gia tir 2 - 3 CMHS.

1 Trude 30 | - CMHS béo lich tham gia gidm sat vo1 GVCN.

phit | - GVCN bao vdi BGH, nhan vién bao vé truc. GVCN co mit tai

phong bao vé& nhéan dién va don CMHS 16p minh.

2 6h15 - CMHS xuét trinh chimg minh thu tai phong Bao vé.
- CMHS gié’m sat giaov nhan thue pham: + Kiém
tra ngudn goc thuc pham

3 6h15—7h | Kiém tra sb luong thuc pham
+ Kiém tra chét luong thuc pham

7h30 - | " CMHS giém sat CI}é bién

4 9h00 + Ché bién thu’c, phatlm dam bao VSATTP
+ Nhan vién ché bién trang phuc diing quy dinh.
- CMHS gidm sat chia dinh lugng:

5 9h30 — | + Pam bao s6 luong thirc dn cho hoc sinh

10h30 |+ Pam bao VS ATTP
+ Nhéan vién trang phuc ding quy dinh.
- CMHS giam sat chia suét an va cham séc hoc sinh an tai 16p
hoc
10n30 — | T GV chia thirc an dam bao cong bang chinh xac.

6 11h30 | T GV trang phuc day du, sach s&: du ging tay, khiu trang y té.
- Quan sat GV cham soc hoc sinh.
- Quan sat né nép an cua hoc sinh.

7 11h30- |- CMHS giam sat GV trong hoc sinh ngu trua tai 16p hoc.

13h30

- CMHS giam sat chia va trong dn bita phu (néu co)
+ Ngudn gdc

8 13h30 |+ Ngay san xuét, han st dung
+ S6 luong
+ Né nép, y thuc gitt VS cua HS khi an

9 14h 00 |~ CMHS hop gop ¥, rat kinh nghiém vé1 BGH nha truong.
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Luwu y: CMHS khéng dwoc quay phim, chup dnh khi chwa dwoc sw dong y
cua BGH nha truong.



