UBND THANH PHO VINH CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG TIEU HOC HONG SON Déc 1ap - Tw do - Hanh phiic
S6: 89 /QD-THHS P. Hong Son, ngay 28 thang 8 ndm 2024
QUYET PINH

Vé viéc Thanh l1ap Ban chi dao céng tic ban tri trong nha trudng
Nam hoc 2024- 2025

HIEU TRUONG TRUONG TIEU HQC HONG SON

Can cir Piéu 1é truong Tiéu hoc ban hanh kém theo Thong tw sé 28/2020/TT-
BGDPT ngay 04/9/2020 cua Bo truong Bo Giao duc va Pao tao,

Can cie nhiém vu nam hoc 2024- 2025 cua nha truong;

Xét tinh hinh thuwc té ciia nha truong va kha nang cdn bg.

QUYET PINH:

Piéu 1. Kién toan Ban chi dao cong tac ban tra ciia nha truong gdm 09 dong chi co
danh sach kem theo

Piéu 2. Ban chi dao chiu trach nhiém xay dung ké hoach, tién hanh to chuc
trién khai cong tac ban trii cho hoc sinh nim hoc 2024-2025 dam bao ding theo quy
dinh.

Ban chi dao bit dau lam viéc tir 7h30° ngay 05/9/2024 va ty giai thé sau khi
hoan thanh nhi¢m vu. Nhiém vu cta cac thanh vién do truédng ban phan cong.

Piéu 3. Quyét dinh c6 hiéu luc tir ngay ki. Cac ca nhan co tén tai Piu 1 va cac
ca nhan, b phan c6 lien quan chiu trach nhi¢m thi hanh Quyét dinh nay./.

Noi nhén: HIEU TRUONG
-Nhu didu 1 ;

- Luu: VT.

Lai Thi Thai Ha



DANH SACH

BAN CHI PAO CONG TAC BAN TRU

NAM HOQC 2024- 2025

(Kém theo Quyét dinh sé 89 /QP-THHS ngay 28 /8 /2024 ciia Hiéu trucng
Truwong Tiéu hoc Hong Son)

TT Ho va tén Chtic vu Nhiém vy Ghi chil
1 | Lai Thi Thai Ha Hiéu truong2 | Truong ban
2 | bang Thuy Kién Phé Hiéu trudng Phé ban
3 | Truong Thi B¢ NV Y té Uy vién
4 | H6 Thi Thu Uyén TPT Doi Uy vién
5 | Phan Thi Thanh Quynh | Ké to4n Uy vién
6 | Nguyén Thi Hoa TTND Uy vién
7 | Nguyén Thi Hang Nga | Thu quy Uy vién
8 | Luong Thi Minh T6 truong To bép Uy vién
9 | Nguyén Thi Hong Ban DDCMHS Uy vién

(Danh sach nay co 09 nguoi)




PHAN CONG TRACH NHIEM CAC THANH VIEN
TRONG BAN CHI PAO BAN TRU
(Kém theo OP s6: 89 /OD-THHS ngay 28 / 8 /2024)

I. NHIEM VU CUA BAN CHI PAO:
- Trién khai kip thoi chu truong, ké hoach, su chi dao cua céc cép
- Xay dyng K& hoach vé Cong tac ban tru.
- Ban chi dao mdi thang hop 1 1an vao cubi thang dé téng két, rat kinh nghiém va
ban bi¢én phap thuc hién cho cong tac ban tru thang ti€p theo.
I1. PHAN CONG NHIEM VU CU THE CHO TUNG THANH VIEN

1. Ba Lai Thi Thai Ha - Hiéu truéng - Truong Ban chi dao: Phu trach chung vé

cong tac ban tru.

- Tham muu véi cip iy Dang, cac doan thé cua dia phuong va cac cap lanh dao.

- Phdi hop v6i Ban dai dién CMHS, tram y té phuong Hong Son dé thuc hién
cong tac to chirc ban trl, cong tdc dam bdo v¢ sinh an toan thyc pham dat hiéu qua
tot.

- C6 ké hoach va thuc hién mua sam day du co so vat chat, trang thiét bi phu’c
vu ban tra, phén cong can b nhén thuc pham, bo tri can bd, ngudi cham soc, quyet
dinh chi tra cac khoan li€én quan dén cong tac ban tra.

- Ky truc tiép véi cac nha cung cap thuc pham phuc vu cong tac ban tri trong
nha truong.

- Phan cong cac bo phan va truc tiép kiém tra giam sat thuong xuyén hodc dot
Xuat viéc giao nhan thuc phém va khau phﬁn an cua hoc sinh.

- Duyét thyc don ban tra tuan sau vao chiéu thi 6.

- Tham gia truc lanh dao ban tra theo lich phan cong. (Thir 2, Thtr 5 hang tudn)
2. Ba Pang Thuy Kién- Pho Hiéu truong - Phd Ban chi dao: Phu trach tryc tiép

cong tac ban tru.

- C6 trach nhiém kiém tra, giam sat viéc thuc hién nodi quy, quy trinh cham soc
ban tra.

- Xu 1y kip thoi nhitng vi pham cua ngudi tham gia cham so6c ban tra khong
thuc hién tot nhi€ém vu ciia minh.

- Phdi hop véi cac thanh vién khéc trong Ban chi dao cong tac ban tra xay dung
thuc don hang tuan va cong khai trén bang tin, trang web, fb va zalo cua cac 16p.

- Pé xuit ké hoach mua sdm co s& vat chat, thiét bi phuc vu ban tra bo sung
(n€u co) dé dam bao day du co s& vat chat phuc vu ban tra theo quy dinh.

- Tham gia truc ban tra theo lich phan cong va phan anh day du trong s truc.
(Thr 3, Thir 6 hang tuan).



- Kiém tra giam sat thuong xuyén hoac dot xuét viéc giao nhan thyc phém va
khau phan an ctia hoc sinh va truc kiém tra gido vién trong hoc sinh in ngi trua tai
truong.

- Chiu trach nhi¢m trudc Hi€u trudng, Ban chi dao, cac co quan churc nang va
CMHS vé nhiém vu phu trach chinh cong tac ban trl ctia nha trudng.

3. Ba H6 Thi Thu Uyén — TPT — Uy vién.

- Phoéi hop don ddc thue hién, kiém tra, gidm sat viéc thuc hién ndi quy, quy
trinh chdm sé¢ ban tr.

- Kiém tra giam sat thuong xuyén hodc dot xuat viéc giao nhan thuc pham va
khau phan an ciia hoc sinh va truc kiém tra gio vién trong hoc sinh dn ngu trua tai
truong.

- Tham gia tryc béan tra theo lich phan cong va phan anh day du trong so truc
(Thu 3).

4. Ba Trwong Thi Pé — Nhan vién y té hoc duong - Uy vién

- Tham muu xay dung phuong an, kiém tra gidm sat viéc thuc hién cac quy dinh
vé phong, chdng dich bénh.

- Phéi hop voi tram Y té xa phuong Hong Son trong cong tac phong chdng dich
bénh tai don vi. Pong thoi nha trudng bao cdo kip thoi véi cac cap quan 1y khi c6
dich bénh x4y ra.

- Giam sat va phéi hop véi gido vién, nhan vién thuc hién tbt cong tac vé sinh
ca nhan, v¢€ sinh 16p, chd an, chd ngu cua hoc sinh, vé sinh moi truong. Quan 1y hd
so suc khée HS tai 16p va van phong truong.

- Phdi hop véi cac thanh vién khéc trong Ban chi dao cong tac ban tra xay dung
thue don hang tuan va cong khai trén bang tin, trang web, fb va zalo ctia cac 16p.

- Phéi hop véi cac nha cung cap thuc pham, GV, NV chiam séc ban tri thuc
hién céc bién phap can thiép véi HS suy dinh dudng thé nhe can, thap coi va béo phi.

- Phdi hop véi Tram y té phuong Hong Son t6 chire kham strc khoe dinh ky cho
hoc sinh it nhat 01 lan/nam hoc.

- Thyec hién cong tac tuyén truyén gido duc dinh dudng, stc khoe, phong chéng
dich bénh bang cac ndi dung, hinh thirc phong pht qua goc tuyén truyén, trao doi
phu huynh hang ngay, qua cac cuoc hop CMHS...

- Chiu trach nhiém kiém tra, giam sat viéc thyc hién vé sinh an toan thuc phrflm,
chit luong bita an cho HS, cham séc strc khoé cho HS ban tri. Thyuc hién luu mau
thirc &n dam bao diing quy trinh, dung s6 luong, dan tem niém phong c6 chir ki cta
nhimg ngudi lién quan dy du. Cap nhat s6 sach hang ngay ding quy dinh.

- Xay dung ké hoach va trién khai thyc hién phuong an “Xu 1y tinh hudng so,
cap ctru cho hoc sinh”.

- Hang ngay ly s6 lugng hoc sinh bo n trong ngy tir cac 16p nap cho Ké toan
va T6 trudng T6 bép trude 7h40 phut dé téng hop sd luong suét an.



- Ki‘ém tra gidm sat thuong xuyé{l hodc dot xuat viéc giao nhan thyc phém va
khau phan an cta hoc sinh va truc ki€ém tra gido vién truc hoc sinh an ngu trua tai
truong.

- Chiu trach nhiém truc'):c Hi¢u truéng, Pho Hiéu trudng, Ban chi dao, céc co
quan churc nang va CMHS vé nhiém vy cuia minh.

5. B4 Phan Thi Thanh Quynh - Ké toan - Uy vién - Phu trach s quyét toan ban
tru.

- Phdi hop véi cac thanh vién khéac trong Ban chi dao cong tac ban tra xay dung
thuc don hang tuan va cong khai trén bang tin, trang web, fb va zalo cta cac 16p.

- Tinh dinh lugng khau phﬁn an cua hoc sinh theo thyc don da xay dung.

- Nhép thuc pham dam bao co gidy to chimg minh ngudn gbc xuét xu, troi ngon
va dam bao VSATTP.

- Thanh quyét toan cong khai, minh bach va trung thuc hang thang, hoc ky, nim
hoc vé thu-chi cong tac ban tra.

- Ghi chép cap nhat thuong xuyén thuc pham, sd luong thuc pham theo thuc
don, quyét toan véi cac nha cung cap thuc pham.

- ‘Cén d6i thu chi trong ngay. Chi duoc phép doi du khong qua 1 suét an ( 20
000 dong/ ngay)

- Kiém tra g‘iém sat thuong xuyén (Tha 76) hodc dot xuat viéc giao nhan thuc
pham va khau phan an ctia hoc sinh va truc ki€ém tra gido vién trong hoc sinh an ngu
trua tai truong.

- Chiu trach nhiém tru(’r‘c Hiéu truéng, Phé Hiéu trudng, Ban chi dao, cac co
quan chirc nang va CMHS vé nhi€ém vu cua minh.

6. Ba Nguyén Thi Hang Nga — Thu quy

- Tham gia t6 kiém tra cong tac ban tr: thuong xuyén kiém tra, nhic nhd va xa
1y kip thoi nhitng sai pham trong quy trinh t6 chire ban tru.

- Phan anh trung thyc vao bién ban khi tham gia kiém tra giam sat.

- Tong hop so sut an cua hoc sinh trong th?mg va tién hanh thu tién an, cham
soc ban tru theo tung thang dung quy dinh, quyét toan tién thtra cho hoc sinh nghi
bita vao cudi thang. Chi tién khi ¢6 1€nh cta hi¢u trudng.

- Tham gia truc, cham s6c¢ hoc sinh theo lich phan cong.

- Chiu trach nhiém trude Ban chi dao, cidc co quan chiic nang va CMHS vé
nhiém vu cua minh.
7. Ba Nguyén Thi Hoa — Dai dién Ban thanh tra nhan dan

- Tham gia t6 kiém tra cong tac ban tr: thuong xuyén kiém tra, nhic nhd va xu
1y kip thoi nhiing sai pham trong quy trinh to chirc ban tra.

- Phén anh trung thyc vao bién ban khi tham gia kiém tra giam sat.



- Chiju trach nhiém trudc Ban chi dao, cac co quan chic ning va CMHS vé
nhiém vu cua minh.

8. Ba Nguyén Thi Hong - Ban dai dién CMHS truong

- Tham gia t6 kiém tra cong tac ban tra: thudng xuyén kiém tra, nhic nhd va xir ly
kip thoi nhiing sai pham trong quy trinh to chirc ban tru.

- Phan anh trung thyc vao bién ban khi tham gia kiém tra giam sat

9. Ba Lwong Thi Minh- t6 truéng To6 bép

- Nhén thuc pham theo lich phan cong dung gid, kiém, dém chinh xac va ghi
chép can than. Kiém tra thyc pham bang cam quan va bao céo voi trudng (phd) ban
chi dao dé c6 hudéng giai quyét néu phat hién nhitng van dé bat thudng nghi khéng
an toan vé thuc pham.

- Phéi hop véi cac thanh vién khéc trong Ban chi dao cong tac ban tra xay dung
thuc don hang tuan va theo mua.

- Tham gia ché bién thirc an theo thuc don, dam bao ngon, hop vé sinh. Chia
com, chia qua chiéu cho hoc sinh céc 16p. Lau don vé sinh d6 dung nha bép trudc va
sau khi sur dung.

- Phan cong nhiém vu cho cac thanh vién trong T6 bép.

- Tham gia cong tac truc, cham soc ban tra theo lich phan cong

10. Gi&o vién, nhan vién cham séc¢ ban tra: (C6 danh sach kem theo)

- Thyc hién nghiém tac cac quy dinh vé phong, chéng dich bénh theo quy dinh.

- Thuc hién tt ndi quy, quy trinh va thoi gian chim séc ban tri tir 10h30 dén
13h30. Hoan toan chju trach nhiém vé sy an toan cua hoc sinh trong thoi gian hoc
sinh tham gia béan tra tai nha trudong. Kip thoi phdi hop véi nhan vién y té, CBQL
trye dé xu 1i kip thoi tit ca cac van dé lién quan dén hoc sinh trong thoi gian ban tra
tai truong. Thuong xuyén quan sat, theo doi sttc khoe hoc sinh, nhitng truong hop
bét thudng can kip thoi bao ngay cho nhan vién y té xir tri va bao phu huynh dé phdi
hop giai quyét. Trong thoi gian hoc sinh ngl, nguoi cham séc ban tra can truc va
theo doi hoc sinh. (Khong dugc ngu)

- Hang ngay, gidi thi€u thuc don, gioi thi¢u ich g1 ciia mot hoac hai thuc phém
c6 trong thuc don hém d6. Tap trung gidi thiéu dé hoc sinh biét ich loi cua viéc an
rau, ci, qua va khuyén khich cac em in rau, ct, qua nhiéu hon. Qua dé vira cung cap
kién thirc vé dinh dudng cho hoc sinh vira gido duc cac em an day du cac chat dinh
dudng.

- Giao duc céac em c6 thoi quen gilr gin v€ sinh ¢4 nhan, tu phuc vu trong gio an
va trong gio nga. Cu thé: Biét don dep khay, thia sau khi dn xong vao noi quy dinh,
rira tay va rira mat ding cach, biét xép gbi, chan khi ngi day. Rén cho hoc sinh ki
nang Tu phuc vu: Hoc sinh xép hang, tu 1y com, dung xong, cac em biét phan chia
vat dung theo tirng loai.



- Tap cho cac em c6 thoi quen an nhiéu moén, nghi trua ding gio gidc va khong
duoc bo mén va bira dn phy (néu co).

- Giao duc hoc sinh uéng nudc, rira mat, rira tay sach s€ trude khi di ngu.

- C6 thai d6 diu dang v6i hoc sinh, trdnh quat 16n gay anh huong dén hoc sinh.

+ Rira cdc ubng nudce: 1 lan/ngay.

+ Giat vo gbi 1 1an / tudn

+ V¢ sinh 16p hoc sau khi HS an xong.

Céc thanh vién Ban chi dao cha dong t6 chirc thyc hién cic nodi dung vé nhiém
vu ciia minh va bdo cdo truong Ban chi dao./.



DANH SACH TO TRUC TRUA, CHAM SOC BAN TRU

NAM HOQC 2024-2025

(Kém theo OP s6 89 /OP-THHS ngay 28 /8/2024 ciia HT truong TH Hong Son)

STT Ho va tén Chirc vu | Nhiém vu dugc giao Ghi chd
1  |Pham Thi Thu Hién GV | Tryc trualép 1A Ca tuan
2 |Nguyén Thi Quynh GV | Tryc trualép 1B Ca tuan
3 |Hoang Thi Thu Ha GV | Tructrualdp 1C Ca tuan
4 |Tran Thi Huong Sen GV | Truc trua l6p 1D Ca tuan
5 Lé Thi Ha Trang GV | Tryc trua lép 2A T2, T3,T5
6 |Lé Thi My Linh GV | Truc trua 16p 2B T2
7  |Tran Thi Son My GV | Truc trua lép 2C T6
8 |Nguy Thi Uyén GV | Truc trua l6p 2D T3, T6
9  |Nguyén Thi Linh Chi GV | Truc trua lép 2E Ca tuan
10 |T6 Thi Ngoc GV | Tryuc trua 16p 3A T2, T5
11 |Lé Thi Thuy GV | Tryc trua 16p 3B Cé tuan
12 | Phan Thi Thanh Vinh GV | Truc trua 16p 3C Cé tuan
13 |Nguyén Thi Ngoc Ha GV | Tryc trual6p 3D T2
14 | Dinh Thi Ngoc Anh GV | Tryc trua lop 4A T3, T6
15 |Nguyén Thi Hoa GV | Truc trua 16p 4B T3, T5
16 |Lé Thi Thanh Long GV | Tryc trua lop 4C T2, T3, T6
17 |Luu Mai Yén GV | Truyc trua l6p 4D T2, 75, T6
18 |bang Thi Tin GV | Truc trua l6p 4E T2, T3
19 |Lang Thi Thanh Huyén GV | Tryc trua lép 5A T3, T5
20 |Lé& ThiLy GV | Truc trua 16p 5B Ca tuan
21 |Nguyén Thi Quy GV | Truc trua 16p 5C Ca tuan
22  |Pham Thi Thu Hién GV | Tryc trua lop 5D T2, T3, T6
23 |Tran Thi Thuy GV | Tryc trualép 1E T2, T6
24 |Nguyén Thi Thao Nguyén GV | Tryc trua 16p 4E T5,T6
25 | Doan Thi Thu Hang GV | Truc trua lép 4C,2A | T5, T6




26 |Hoang Thi Thanh Huyén GV | Truc trua 16p 4D,5D | T3, T5
27 |Luong Thi Minh NV | Truc trua lop 5A T2, T6
28 |Nguyén Thi Hoa b NV | Tryc trua l6p 2C T2, T3, T5
29 |Cao Thi Nhu NV | Tryuc trua 16p 1E, 3A | T3, T5, T6
30 |Hb Thi Hudng NV | Tryc trua 16p 4A, 3A | T2, T3, T5
31 |Tran Thi Phuong NV | Truc trua 16p 2C T3, T5, T6
32 |Lé Thi Van NV | Tryc trua 16p 4B T2, T6
33 |Nguyén Thi Hing Nga NV | Tryc trua 16p 3D T3, T5, T6
34 |Théao Hién NV | Truc trua 16p 4E T2, T5




